EL DORADO COUNTY FIRE SAFE COUNCIL

Article XVI. Satellite Bank Accounts

Section 16.01 Federal, State and financial institution policies require that all revenue obtained by Satellite

Councils operating under the El Dorado County Fire Safe Council (EDCFSC) 501(c)(3) must be reported as

income for the EDCFSC. Satellite Councils may find a need to establish a bank account to account for funds
collected and fire safe council expenses. Receipts and expenses incurred require the filing of tax documents,
and periodic audits to ensure appropriate use of funds.

With EDCFSC Board approval, councils established as Satellite Councils under the umbrella of the
EDCFSC may open bank accounts using the EDCFSC non-profit status. These bank accounts will be sub-
accounts to the EDCFSC bank account. The EDCFSC Treasurer will have access to view fiscal activity in
these accounts.

Benefits of bank accounts under the EDCFSC umbrella are:
(a) Financial activity of the Satellite Council is included in the broader EDCFSC tax return.
(b) Financial activity of the Satellite Council is included as part of the EDCFSC annual audit.
(c) The EDCFSC pays the monthly fee for online banking.

Responsibility of the Satellite Council with a bank account under the EDCFSC umbrella:
(a) Satellite Councils will provide an annual Profit and Loss statement to the EDCFSC annually for
inclusion in the EDCFSC annual audit and annual tax return (Section 14.01 (i.) of the Bylaws).
(b) Satellite Councils will retain appropriate records of receipts and expenses incurred for audit and tax
purposes.
(c) Satellite Councils will provide any financial records requested by the EDCFSC.

Section 16.02 Satellite Councils that already have their own bank accounts will be required to re-open
their accounts as sub-accounts to the EDCFSC bank account and provide the EDCFSC treasurer with
fiscal year beginning and ending bank statements and a detail P&L as required in Section 14.01 (i.) of the
Bylaws.

Section 16.03 Process for establishing a bank account is as follows:

(a) The Satellite Council shall notify the EDCFSC Treasurer of the intent to establish a bank
account.
(b) The Satellite Council will file with El Dorado County for a Fictitious Business Name.
1. El Dorado County requires publishing the establishment of a fictitious name in the
Mountain Democrat or other local news outlet.
2. The cost of the Fictitious Name filing fee and publication can be reimbursed by the
Annual Title III reimbursement from the EDCFSC.
3. Satellite Council steps for Fictitious Business Name and publication in Newspaper
i. Fill out a Fictitious Business Name Statement Form. Submit to the EDCFSC
Treasurer for signature.
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ii. File paperwork with the El Dorado County Recorder’s Office. An official copy
will be provided back to the Satellite Council.

iii. Submit a copy of the official copy to a newspaper listed on the county form and
pay the fee. Once the announcement has been published in the Newspaper for
four successive weeks, you will receive notification that this process is
complete via US Mail.

4. The EDCFSC Treasurer will submit a notice of authorization for the Satellite Council to
establish a bank account under the umbrella of the EDCFSC to the Bank. The
Treasurer will notify the Satellite Council when this is completed.

i. The authorization will be approved by the EDCFSC Chair and Treasurer.
5. Upon notification from the Treasurer, the Satellite Council will schedule an
appointment with the Bank.

i. The current bank is Umpqua Bank, 1224 Broadway Placerville CA 95667.

ii. The Satellite Council will provide the following to the Bank:
1. Fictitious Name Statement
2. Satellite Council Meeting Minutes with names of elected officers.
3. Completed Bank Account Application.
4. Funds for deposit. These funds will be Satellite Council funds and are

not allowable for reimbursement from the EDCFSC.

iii. Each of the Satellite Council officers will be required to sign documentation at

the bank. They do not have to go to the Bank at the same time.

(¢) Templates for the authorization letters and form for fictitious name statement are provided in
the Forms section of this manual.

Section 16.04 Satellite Council process to establish Online Banking

(a) The Satellite Council will request via email for online banking authority from the EDCFSC
Treasurer.
(b) The Satellite Council will provide the following information:
1. User ID - Must include FSC identifying information, for example: AFFSCAcct
2. Person assigned to have access, generally the Satellite Council Treasurer.
i. First and Last Name
ii. Primary Email address
iii. Secondary Email (optional)
iv. Phone Number
(¢) The EDCFSC Treasurer will create access with the Bank and assign a temporary password. The
Satellite Council will be required to reset password upon first login. Password requirements are:
1. Must be 8 to 12 characters long.
Password must contain at least 1 letter and 1 number.
Cannot include spaces
Cannot include a character that repeats more than 3 times
Is case sensitive
6. May include special characters: ! @ #$ % & *)(_+=|/?;:.} {-[]
(d) The EDCFSC Treasurer will provide bank login information to the Satelllte Council designee.
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