EL DORADO COUNTY FIRE SAFE COUNCIL
Article XVII. REIMBURSEMENT POLICY

Section 17.01 The El Dorado County Fire Safe Council (EDCFSC) will provide reimbursement to Associate and Affiliate
Fire Safe Councils in good standing for costs authorized by the EDCFSC. Examples include Title III Reimbursements
(Article XXIV) and Defensible Space Stipends (Article XXII).

The EDCFSC does not provide advances to Associate/Affiliate Fire Safe Councils. All costs must be incurred by the
Councils, and then may be reimbursed by the EDCFSC.

Section 17.02 All requests for reimbursement shall be documented on Form 9 - Request for Reimbursement
https://www.edcfiresafe.org/files/734c70db2/9-Request-For-Reimbursement-Form-v3-7-24.pdf .

e Reimbursements may be made to the requesting Council, or to a Councilmember who made the payment on behalf
of the Council as identified on the Request for Reimbursement form.

e FEach request for reimbursement can include multiple items and must include the receipt for the expense incurred by
the Council. Each expense must be listed separately on the Request for Reimbursement form and must include the

date of the expense.

e The requesting Council must attach a copy of the receipt showing payment for each reimbursement requested.

Section 17.03 Requests for reimbursement may be submitted via email to the EDCFSC Treasurer. The request and
attached receipts or other documentation will be provided in pdf format if possible.

e Requests received prior to the 5™ of the month will be processed in that month. Checks are available for pickup at
the EDCFSC Board of Directors meeting on the 3™ Wednesday of the month, or will be mailed to the address

indicated on the Request for Reimbursement form.

e Requests received after the 5 of the month will be processed the following month.
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